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0 WKO/IbHOM 0n0/HOTeuHOM (oH/e YueOHNKOB, HOPAAKE ero GopMHpOBAHHS,
y4eTa, HCHO0/Ib30BaHHA H 00ecnedeHns COXPAHHOCTH
MBOY COIII um. H.C. Konrapa c. baii-Tan

1. OGmme nonoKeHus "

1.1. Jlannoe Tlonoxenwe paspaborano B cootBeTcTBHM ¢ DenepaibhbiM 3akoHoM Ne 273-D3 ot
29.12.2012 «O6 obpazosanuu B Poccuiickoit ®eneparmm» ¢ u3meHennsama ot 2 mons 2021 roza,
@3 or 29.12.94 Ne 78-®3 «O 6ubmuoteunom nene» B penaxumu ot 1 mas 2019 r., [Ipuxasom
Munnctepersa kynbTypsl Poccuifckoit @enepatmu ot 8 oktabps 2012 roma N 1077 «O6
yrBepikaeHnu Ilopsika yuera NOKYMEHTOB, BXOASIIMX B cocTaB OMOMMOTEdHOTO (OHIA» C
usmeHeHusAMd Ha 2 ¢espamst 2017 roma, [Iucemom MummctepetBa 00pasoBaHus W HayKu
Poccuiickoii ®enepaumu ot 08.12.2011r. Ne MJI-1634/03 «O6 ucmonb3oBanuy y4eOHHKOB B
o0pasoBatenbHOM mporeccey, a take YcraBom MBOY COII um. H.C. Korrapa c. Baii-Tau,
IPYTMMH HOPMATHBHBIMH TpaBOBbIMA akTamu Poccuiickoii ®enepaiiyy, periaMeHTHDPYOMUMH
JIEATENBHOCTD OPraHu3alui, OCYIECTBIIOMMX 00pa30BaTENBHYIO IEATENbHOCTS.

1.2. Hacrosmmee Ilonoxenne o mkomsHoM OuOmioreunoM ¢oume (mamee — Ilonoskerue)
OnpezeNsieT NopAIoK yyera 6udmmoteqroro GoHxa U MEXaHH3M (OPMHUPOBAHKS, COXPAHHOCTH 1
NPENOCTaBNECHU B TIONb30BaHWE Y4eOHMKOB, Y4eOHBIX MNOCOOMH, Y4eOHO-METONMUECKHX
MatepuaioB o0ydatommmMesi 00pa3oBaTeNbHON OpraHH3alMK (Jajee — [KOJA), OCBAHBAIOIMM
OCHOBHBIE 00pa30BaTeNbHBIE TNPOrpaMMbl B Tpeienax (enepalbHbIX —TOCYIAPCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TAIOKe 3aKPEIUISET OTBETCTBEHHOCTh BCEX YYACTHMKOB
00pa30BaTeNbHON IEATENBHOCTH.

1.3. Tlonstus, ucmonb3yemsie B [1o0xKeH H:

Yuebnux — yuebHoe usnanue, conepaliee CHCTEMATHYECKOE H3NI0KEHHE YIeOHOM TUCIIMTUTHHBI,
COOTBETCTBYIOLIEE YUeOHOH mporpamMme i OQHUIMATBHO YTBEPI/ICHHOE B KAYECTBE IAHHOTO BH/IA.
MoskeT 6bITh PEICTABIIEH B NIEYATHOH 1 MEKTPOHHOM (opMe.

Yueonoe nocobue — yuebHoe wznaHue, NONMONHAIOMES WIH 3aMEHSIOMEE YACTHUHO, WA
MOJHOCTBIO Y4eOHUK, OPULMATBHO YTBEPIKIEHHOE B KAYECTBE JAHHOTO BUIIA.

Paboyas mempads - yuebHoe mocobue, HMeromee OCOOBIA MMIAKTHYECKHH —armapar,
CrIocOOCTBYHOIIMH CAMOCTOATENBHON paboTe 00yYatoIerocs Haj OCBOEHHEM y4eOHOro mpeaMeTa.
Yuebno-memoouueckue mamepuansl — COBOKYNHOCTb MATCPHANIOB, B MOJHOM 00BeMe
00€CTIeUMBAIONINX MPENOJIABAHNE TAHHOM JIMCIMILTHHBGL (ATIAChI, KOHTYDHBIE KapThI, TIOYPOYHOE
TJIaHUPOBAHKE, CPENCTBA KOHTPOJIA 3HAHMHA, CTIPAaBOYHBIE M3/[aHKs, pabouKe pOrpaMMbl 1 T.1. ).
Cpeocmea obyuenua wu gocnumanus — Jpyrue HCTOYHHKH YYeOHOH HH(OPMALIHH,
TPEZI0CTABIAEMBIE 00YYAKOLIMMCS B X0ZI€ 00pa30BaTENbHOM AEATENLHOCTH.

1.4, Tensto Hacrosmero [lonoeHus SBNSETCS CO3NAHHE YCIOBHE UL MaKCHMAIBLHOTO
obecrieueHus yueOHOH nMTEpaTypoil O0YHAIOMMXCS INKOIbI, TOBBIIICHHE OTBETCTBEHHOCTH
TEArOrHYECKOro KOJIEKTHBA H CEMbH 3a MPABHIILHOE, PALMOHABHOE HCTIONB30BAHHE IIKOJIBHBIX
yueOHHKOB, opranusaiys paboTel cpei O0YYaKOLIMXCA M HX POAMTENEH M0 BOCIMTAHHIO
0CO3HAHHOT 0, OEPENKHOTO OTHOLICHKS K YIeOHNKY.

1.5. Vuer noxymentos 6ubmmoreunoro qonzia ABNAETCSA OCHOBOH OTYETHOCTH H IUIAHHPOBAHHS
JeATeNnbHOCTH OHOMIOTEKY, CIOCODCTBYET 00ECTEUEHH IO Er0 COXPAHHOCTH.

2. ®opmupoBanue GoHa y4eGHHKOB H MOPSA0K y4eTa (oHIa yueOHol JnTepaTypbl



2.1 KowmrmuiekroBanue yuyeOHOTo (oHAa OMOIMOTEKHM LIKOJBI MPOUCXOJUT HA OCHOBE €XKETOJIHO
yTBepkaaeMbix DeepanbHbIX MepeuHeil y4eOHMKOB, pEKOMEHIOBAHHBIX K MCIOJIb30BAHUIO MPH
peanu3ali  UMEIOIIUX TOCYJApPCTBEHHYIO aKKpPEAUTAIMIO 00pa30BaTENbHBIX —IPOrpaMM
HAa4YaJlbHOTO OOIEro, OCHOBHOTO OOIIEro, cpeaHero ooOmero oOpa3oBaHus, MepeyHei
OpraHu3alvif, OCYIIECTBIISIONINX BBIMYCK YYEOHBIX MOCOOMI, KOTOpHIE MJOMYCKAlTCS K
MCTOJIB30BAHUIO MIPH pealM3allii UMEIOLIUX FOCYJapCTBEHHYIO aKKPEAUTAIIIO 00pa30BaTEeIbHBIX
nporpamm. ExxeroHo yrBepxaaeTcs nepeueHb y4eOHHMKOB M y4eOHBIX TTOcoOui 00pazoBaTeIbHOM
OpraHu3aIuH.
2.1. Oob0pa3oBarenbHas OPTaHU3AIM CAMOCTOSTEIbHA B BBIOOPE U OTIPEICIICHIH:
¢ KOMIUIEKTAa YYEOHHKOB, YUYEOHBIX MOCOOMH, Y4eOHO-METOJMUYECKUX MAaTEepHAIIOB,
o0ecrieunBaroIuX MPerojaBaHue y4eOHOTO MpeIMeTa, Kypca, JUCUUIUIAHBL (MOTYIIA);
« cpenactB OOy4eHHsT M BOCHUTAaHUA. BpIOOp cpeactB oOydeHHS ¥ BOCIUTAHHSA
omnpenensieTcs cnenudurkoit copepxanus U GopMON opraHuzanuu oOpa3oBaTEIHHO U
JeSATETbHOCTH.
2.2. Tlomonnenue y4yeOHOTO (QoHIa oOecmeunBaeTcs 3a CYeT CpelacTB (emepaabHOTO,
pPErMoHaNbHOT0, MyHUIIMNANBHOTO OromkeToB (cT.35, n.2 denepanbHoro 3akoHa Ne 273-D3 or
29.12.2021r. «O6 obOpazoBanun B Poccuiickoii @Denepanuu»); HHBIX HCTOYHUKOB, HE
3allpelIeHHBIX 3aKOHOATeNLCTBOM P®d, B T.4. GE3BO3ME3IHOTO TIOXKEPTBOBAHUS (PU3HMUECKHUMH
W/WITH IOPUTTIECKUMU JTUIIAMHU.
2.3. B mensx obecnieueHust 00ydaromuxcss yaeOHUKaMH, YIeOHBIMU TIOCOOHMSIMH TITKOJIA MOKET
B3aUMO/ICHCTBOBATh C JAPYIMMH 0011e00pa30oBaTeIbHBIMUA OpraHU3alMsIMU paiioHa, YIpaBieHUEM
oOpazoBaHwUsI.
2.4. HemocpencTBEeHHOE PYKOBOJCTBO M KOHTPOJH PaOOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MONOJHEHUI0  OMOauoTeyHoro (oHJIA IIKOJBHBIX YYEOHHKOB  OCYILIECTBISET JUPEKTOP
00pa30BaTeIbHONW OpraHU3alUH.
2.5. JlomyckaeTcsi HCIIOJB30BaHHE YyYEOHO-METOJUYECKUX KOMIUICKTOB, BXOJSIIUX B
denepanbHbIl  MepeYeHb YYCOHMKOB, COIVIACOBAaHHBIX Ha [lemarormdyeckoM coBeTe U
YTBEPKJICHHBIX IPUKA30M AUPEKTOPA LIKOJIBI.
2.6. na sbdexTuBHON opraHu3anuu oOpa3oBaTEeIbHON NEATEILHOCTH HCIIOIB3YeTCs YIeOHO-
METOJMYeCcKoe 00ecreyeHne U3 OJTHON MpeAMETHO-METOAUYECKON JINHUM.
2.7.  Ilpomecc paboTsl o hopMupoBaHUIO (HOHIA y4eOHOH TUTEPATYPHI BKIIOYACT CIACAYIONINE
3TaIbl:
e pa0oTa meNarorMyeckoro KoJulekTuBa ¢ DenepanbHbIM IEpEUYHEM  YYEOHUKOB,
PEKOMEH/IOBaHHBIX (JOIYIIEHHBIX) K UCIOJIb30BAHUIO B 00pa30BaTEIbHbIX OPraHU3aLUsAX;
® [IOATOTOBKA CIIUCKA YYEOHUKOB, IUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM Y4eOHOM roay;
e [pelocTaBieHHE cnucka ydeOHHKOB IlemarormyeckomMy coBeTy Ha COIJIaCOBaHHE U
YTBEP)KJICHUE;
® JMarHOCTUKAa YpPOBHA OOECHEYeHHOCTH oOydarouiuxcst y4yeOHOM muTeparypoil Ha
CIIEAYIOIIMNA y4eOHBINH IoJl B COOTBETCTBUU C KOHTUHI'€HTOM OOYyYaroluXcs, COCTAaBICHUE
NEPCHEKTUBHOIO IIaHa KOMIUIEKTOBaHUs y4eOHOro (hoH/a;
e odopmieHHE 3aKa3a y4eOHUKOB M y4eOHBIX MOCOOMI B COOTBETCTBHM C YTBEP)KICHHBIM
CIMCKOM Y4€OHMKOB U IUIAHOM KOMILJIEKTOBAHUS,
® T[IPOBEJECHHE AyKIMOHA M 3aK/IOYEHHE JI0roBOpa C IOCTaBIIMKOM O 3aKylmke ydeOHOH

JUTEPaTYpHI;
® [IpHEM U Y4eT BHOBb IIOCTYNUBLIEH yueOHOM IUTEpaTypsl B OMOIHOTEKY.

2.8. bubnuoreynsiii (OHJ IIKOJBHBIX Y4YEOHHUKOB YUYHUTHIBACTCA W XPAHUTCS OTAEIBHO OT

OCHOBHOTO (pOH/a MIKOJIbHON OMOIHOTEKH.

2.9. K o6uénuomeunomy ¢pondy yueonon numepamypwr (yie6HoMy (OHIY) OTHOCSTCS

y4eOHUKH, yueOHble ocobusi, opdorpaduyeckue caoBapu, MaTeMaTHYeCKie TaOlUIbl, COOPHUKH
yIpaKHEHUH M 3a7a4, IPaKTUKyMbl, KHUTU JUIS YT€HHUs, XpECTOMATHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJIEKTPOHHOM BHJE, COJEp)KaHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM  TOCYJAapPCTBEHHBIX  00pa3oBaTelbHBIX  CTaHIAPTOB,  OOECHEYMBAIOIINX
MPEEMCTBEHHOCTh H3YYEHHsI JUCHMIUIMH M CHCTEeMAaTU3MPOBAaHHBIX 10 00pa3oBaTeIbHBIM
obnactsm.

2.10. JloxkymeHTHl, BKJItoYaeMble B (OHJ OMOIMOTEKH, MapkupyroTcs. IIpum 3Tom Moryr ObITh
WCIIOJIb30BAHBI IITEMIIETH, KHIDKHBIE 3HAKH, WHMBHUyalbHbIC IITPHUXOBBIE KOJBI, APYTHUE BH]IbI
MapKHUPOBKH.



2.11. JlokyMeHTBl TOCTYNalOT B OWOJMOTEKY M BKIIOYAIOTCS B OHONMMOTEUHBIH (DoHI B
pe3yibTare IMOCTaBKM O00S3aTEIBHOTO SK3EMIULIpA, MOKYNKHA (TOAMHCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMS, KONHMPOBAHUS  OpUTHHAIOB W3  ¢oHma Oubmuoreku). J[OKyMEHTHI,
MOJrOTOBJICHHBIE K IpUeMy B OMOIMOTEYHBIH (OHI, MOABEPraroTCs MEepBUYHONH 00paboTKe U
WH/IMBUIYAIBHOMY YYETY.
2.12. JlokyMeHTBHl NPUHUMAIOTCS MO MEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiIajHas, akT),
BKJIFOYAOLIUM CIIHCOK ITOCTYIIJICHUN.
2.13. Ilpuem NOKYMEHTOB, TOCTYHAOIUX B OHONMOTEKY O€3 NEpBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNbHbBIC SK3EMIUISPHI, JIEMO3UTHBIC IK3EMIUIIPBI MEKIYHAPOTHBIX
opraHu3aiuii, 0e3BO3ME3/JHBIC MOCTYIUICHHUS W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
odopmMIIsieTcs aKTOM O IpUEMe IOKYMEHTOB.
2.14. Tlpuem HOKYMEHTOB, MOCTYNAIOMUX B OMOIUOTEKY OT IOPHIMYECKOTO, (PU3NIECKOTO JUIA
B BHUJIE Jlapa C YKa3aHUEM €r0 Ha3Ha4YeHHs I TOMOJHEHUsT OnbimoTeyHoro ¢hoHaa, opopmisercs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHM C ['pakaaHckuM Kojekcom Poccuiickoin Penepanuu
(ct. 574, 582).
2.15. Tlpuem MOKYMEHTOB OT 4YMTAaTeNiell B3aMEH YTEpPSHHBIX W TPU3HAHHBIX PABHOICHHBIMU
yTpaueHHbIM, OQOpMIISiETCS aKToM O TpuéMe JOKYMEHTOB B3aMEH YTepSHHBIX. B  akre
yKa3piBaeTcsl  (paMHIIMS, WHUIUAIBl  YHTATeNs, CBEISHHs 00  YTepSHHBIX  HM3AaHUSAX
(perucTpanmoHHBIM HOMEpP, KpaTkoe Oubnmorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3aHUAX (KpaTkoe 6ubnuorpaduyeckoe onvcanue U3gaHusl, ieHa), MOANUCH YUTATEeNs]
Y IPUHUMAIOIIEH CTOPOHBI.
2.16. VYuér O6umbnmoreyHoro ¢oHIa y4eOHOW JMTEpaTypbl OTpaKaeT MOCTYILICHUE, BBIOBITHE,
o0mIyro Benmn4YuHYy (OHIAa YYeOHHKOB, M CIY)KUT OCHOBOW €ro MPaBHIBHOTO (OPMHPOBAHUS,
IIEJIEBOTO MCTIONB30BAaHUS U COXPAHHOCTH, OCYIIECTBIICHUSI KOHTPOJIS 32 HATMYUEM U JIBUKCHUEM
Y4eOHHUKOB.
2.17. Tlpomecc ydera O6ubnmmoredynoro ¢GoHaa yIYCOHHMKOB BKIIIOUACT: MPHEM, IITEMIIEICBaHUE,
perucTpalnuio MNoCTyIUICHUS, paclpeielieHHsl 0 KilaccaM, BBIOBITHS, a TaKKe MOBEJCHHE UTOTOB
JBUKEHHS (POHA U €T0 TPOBEPKY.
2.18. Bce omeparnuu 1o ydeTy MPOM3BOIATCS 3aBEAYIONIUM OWOIMOTEKOW, CTOMMOCTHBIN Y4eT
Benercs OyxranTepueit, oOcayxuBaromei mkony. HBeHTapuzamus yueOHOTO (DOHIAa W CcBepka
JAHHBIX OMOTUOTEKH U OyXTanTepun MPOBOIUTCS €KEroHO.
2.19.  VYder yueOHOI JIUTEpaTyphl OCYHIECTBISACTCS T'PYIIIOBBIM ClIOCOOOM U BeneTcs B «KHure
cymmapsoro yuera» (manee - KCY) u (umum) snexkrpornHoM Buae. KCY ydeOHHKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSHHO.
2.20. KCY cocrout U3 Tpex 4acTei:
Yacte 1. Iloctymnenue B ¢oua. B oty yacTe 3amuchiBaeTcsi 00Iiee KOJIMYECTBO MOCTYMHBIIMX
y4eOHUKOB U HUX CTOMMOCTb C OOs3aTEJIbHBIM YKa3aHHEM HOMEepa M JaThl COIMPOBOAMUTEIHLHOIO
nokymenTa. Homep 3anucu exeroano HaunHaeTcs ¢ No 1 1 ua€T 1o nopsiiKy moCTyIIICHHH.
Yacte 2. BeiObite u3 donma. B 3Toif yacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIUCAHHE
y4eOHHKOB C YKa3aHHEM JIaThl YTBEPKACHUS aKTa U OOIIEr0 KOJWYEeCTBa CIMCAHHBIX YUeOHUKOB
Ha o01ryro cymmy. Hymepanust 3anucei o BRIOBIBIINX U3/aHUAX U3 T0/Ia B TOJ IPOI0JKACTCS.
Yacte 3. Utoru yuera nsuxenus (oHIOB. B TpeTheil dacTu 3amMChIBAIOTCS WUTOTU JIBUKCHHS
¢dbonma yueOHUKOB:

« oO1iee KOJIMYECTBO MOCTYMUBLINX Y4€OHUKOB 3a TEKYLIHH roJl, Ha CYMMY;

« oOl1ee KOJIMYECTBO BBIOBIBIIMX Y4EOHUKOB 3a TEKYLIHH I'0Jl, Ha CYMMY;

« oOuiee KOJUYECTBO YYEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sSHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.

2.21. VlapuBuayanbHbIN (TpyNIoBOi) ydeT yuyeOHMKOB OCYILECTBIISIETCS B KapTOTEKE ydyeTa
y4eOHUKOB Ha KaTaJOXHbIX KapTOyKaxX CTaHJIapTHOro pasMepa. Ha kapTouke yka3bIBaeTcs
pEerucTpanoHHbIE HOMep, OubnIHorpaduueckoe onucaHue ydeOHHKA, CBEACHUS O KOJIUYECTBE
MOCTYMUBIINX y4eOHUKOB C yKa3zaHHeM LieHbl. [Ipu HEOJHOKpaTHOM IMOCTYIJIEHMH Y4eOHMKa, HE
UMEIOIEM OTJIMYHMM, KpoMe rojia M3/JaHusl U IEHbI, BCE MOCTYIUICHHsS 3aHOCATCS Ha €IUHYIO
KapTouky. Eciu ke B yueOHHKe BHECEHBI JIOTIOJIHEHHSI M UI3MEHEHUS, TO Ha HErO 3aBOJMTCS HOBas
KapTouka. KapTouku paccTaBisitoTcs B yIETHYIO KaPTOTEKY MO KJIaccaM, a BHYTPH KJIACCOB — TIO
npeameram. [lociie ciucanust Bcex yueOHUKOB KapTOUKU U3bIMAIOTCS U3 KAPTOTEKH.




2.22. Y4eTHble KapTOYKH Y4YEOHHMKOB pPETUCTPUpYIOTCS B <«OKypHane perucrpalnuu y4eTHBIX
KapTouek OMOIMOTeyHOro (POHIA MIKOIBHBIX YIeOHUKOBY», KOTOPBIM BEAETCS MO 00pasily: HoMep
0 MOPAAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHS KAPTOUYKH.
2.23. VYuery mojiexar Bce BHUAbI YUYEOHMKOB U y4eOHBIX mocoOuii. Paboume Terpanm,
IUIAKTHYECKUE MaTephalibl, TaOJHIIBI, TMPOMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCS
JOKYMEHTaMHU BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «Terpaau ydera TOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOAMUTCS 3aMUCh, MOITBEPKAAOIIAL,
YTO TOCTYIHBIIUE JIOKYMEHTHI MPHHATHI B OMOMMOTEUHBIH (OHJ Kak B OOBEKT 0COOO IIEHHOTO
IBKUMOTO umytectsa (nanee - OLJIN) wim kak B 00bEKT HHOTO ABMKUMOTO UMYIIECTBA.
2.25. TlepBuuHbIEe y4eTHBIC ITOKYMEHTHI, TOATBEpXKIArOMUE (HAaKT MOCTYIUICHUS, MEPEAaloTCcsl B
OyXranTepuio sl BKIIOUSHHS B yueT Oubarnoreqnoro (ouna.
2.26. ExexBapTaiibHO, ipu ycinoBuu usmeHenus coctasa OLIJIU, cBenenust 06 oOmieM KoinuyecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOTO (PoHIa, Kak O00BEKT 0c000
[IEHHOTO JIBKUMOTO UMYIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.27. B3ameH yTepsHHbIX WJIM WCIIOPYEHHBIX YYEOHWKOB TPUHUMAIOTCS JpPYrUe KHUTH,
HEOOXO/IMMBIEC TIKOJE. YUEeOHWKH, yTEepSHHbIE W NPHUHSITHIE B3aMEH, yUuThiBatoTcs B «Terpamm
ydeTa KHHT M JPYTrUX JOKYMEHTOB, IPHHATHIX OT YATATEIICH B3aMEH YTEPSTHHBIX).
2.28. Yder BKJIIOYAeT PETUCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OWMOMMOTEYHBIH (OHI, HX
BBIOBITUS U3 (DOHJIA, UTOTOBBIE IaHHBIE O BeJIMYMHE (00beMe) Bcero OubnnoreyHoro (GoHaa U ero
MOApa3IeNIoB, CTOUMOCTH (POHAA.
2.29. OcHoBHBIE TpeOOBaHMUS, IPEABIBISEMbIC K YIETY OMOIHOTEYHOTO (hOHMA:
¢ TIOJHOTA M JOCTOBEPHOCTh YYETHOH WH(POPMAIIHH;
*  OIIEPATHBHOCTH;
*  JOKYMEHTHUPOBaHHOE O(OpMIIEHHE KaXXJIOTO MOCTYIUIEHUS B (POHI M Ka)XJOro BBIOBITUS
u3 GoHaa;
*  COBMECTHMMOCTb IpHEMOB M (OpM YydeTa, HUX HAASKHOCTb MPH MNapauIeIbHOM
KCMOJIb30BAHUM TPAAUIIMOHHON M aBTOMATU3UPOBAHHON TEXHOJIOTUN ydeTa;
*  COOTBETCTBHME HOMEHKJIATypbl IOKa3aTened ydera (oHAA aHAJOTHMYHBIM IOKa3aTessM
roCyJIapCTBEHHOM OMOIMOTEUHON CTAaTUCTUKH.

3. ITopsinok BbIIa4YM U BO3BPAaTAa Y4eOHUKOB
3.1. Tlopsaok monp3oBaHus yueOHOW JuTeparypoit ompenensercs [lomoxkeHnem o OUOIMOTEKE,
[TpaBunamu noap30BaHuss OMOIMOTEKOH U JaHHBIM [loyoXKeHHEM.
3.2. K oOyvaromumcsi, OCBaMBalOIIUM OCHOBHBIC 0Opa3oBaTEIbHBIC MPOrPaMMbl B Ipelesiax
(benepaiabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHIAPTOB, OTHOCSITCS:

+ oOyuyaromuecs, OCBaBaOIIUE MPOrPaMMy Ha4alIbHOTO 00IIero 00pa3oBaHus;

« oOyuaromuecs, 0OCBaBAIOIIUE IPOrPAMMy OCHOBHOTO 00IIEro 00pa3oBaHus;

+ oOyuaromuecs, 0CBaBAOIIUE MPOrPaMMy CPEIHEro 00IIero o0pa3oBaHusl.
3.3. Ilkoma OecruiatTHO oOecrneunBaeT oOydaromuxcs y4eOHMKaMH, Y4eOHBIMU M yueOHO-
METOJIMYECKUMH TOCOOMSIMU B COOTBETCTBMU C  (efiepalibHBIM IEepPeYHEM YYEOHHMKOB,
PEKOMEHIOBaHHBIX (JOMYIICHHBIX) K MCIOJIb30BAHHIO TIPU PEaTU3al[id HMEIOIINX aKKPEIUTAIHIO
00pa30oBaTEeNIbHBIX MPOTPAaMM HAYaJIBHOTO OOIIEro, OCHOBHOTO OOWIEro, CpeIHEro OoOIIero
oOpa3oBaHusi B mpenenax ¢eaepalbHbIX TOCYAAPCTBEHHBIX O0Opa30BaTEeNbHBIX CTaHAAPTOB.
ObecrnieyeHre O0O0Y4JaIOIIUXCSl YKa3aHHBIMH M3aHUSMU OCYIIECTBISIETCS 3a CYET M3JaHHi,
uMeromuxcs B (QoHae MmKOMbHOW Oubamoreku. bubnuoreunbiit GOHI €XKEroJHO MOMOJIHSAETCS
HEO0OXOIUMBIMH YUeOHUKAMH, YI€OHBIMH U Y4€OHO-METOAMYECKUMHU TTOCOOHSIMH.
3.4. YueOHas nuTepaTypa HCIOIb3YyeTCS HE MEHEe 5 JIeT, HO MpHU COOTBETCTBUU DenepalbHOMY
cTannapty u PenepalbHOMY IMEpPeUHI0 Y4eOHHMKOB MOKET HCIOJB30BaThea 10 10 jer (muceMo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHmkHu, ydeOHBIE TMOCOOMS U Yy4eOHO-METOIMYECKHEe MaTephallbl, HEOOXOAUMBIE
oOydaromumcsi JUIsl OCBOGHHSI Y4eOHBIX TMPEAMETOB, KypCOB, IUCHMIUIMH 3a TIpeaeliaMu
(denepanbHBIX  TOCYAApCTBEHHBIX  OOpa30BATEIbHBIX CTAHIAPTOB, POJUTENH  (3aKOHHBIC
MIPEJICTAaBUTENH) TPUOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTaM-UHBaIUAaM U JIETSM C OTPAaHUYCHHBIMU BO3MOYKHOCTSMU 3/I0POBbS, 00yJaIOIIUMCs Ha
JIOMY TI0O OCHOBHBIM OOIIE00pa3oBaTeIbHBIM MPOTPAMMaM C HCIOJIh30BAaHUEM TUCTAHIIMOHHBIX



00pa30oBaTeNIbHBIX TEXHOJIOTUI HA MEPHOJ] MOJydeHHS 00pa30BaHUs YUCOHUKH MPEIOCTaBISIOTCS
B [10JIb30BaHUE OECIITIATHO.

3.7. YuebHuKkH, yueOHBIE TOCOOUS U y4eOHO-METOIMYECKue Marepuaibl (pabouue Mmporpammel,
MOYPOYHOE IUIAHUPOBAHHUE, METOJMYECKHE MOCOOUS M T.I.) JJIS JMYHOTO IIOJIb30BAHUS YUUTENS
IIKOJIBl MPHOOPETAIOT CaMOCTOSITENbHO. Eciay naHHBIE M3MaHUS MMEIOTCS B HAIWYMH B (OHIE
OUOIMOTEKH, YIUTENIsI 00ECIICUNBAIOTCS MU B €IMHUYHOM 3K3EMIUIApe OecIIaTHO.

3.8. YueOHuKH, yuyeOHbIE W Y4€OHO-METOAWYECKHE TOCOOHS MPEIOCTABIAIOTCS OO0YJarOIUMCS
IIKOJIBI B JINYHOE TI0JIB30BAHUE 110 OJTHOMY KOMIUIEKTY CPOKOM Ha OJMH roJl HE3aBHCUMO OT TOTO,
Ha KaKO¥ CpOK OOyYCHHsI OHM PacCYMTAHBI. BTOpOW KOMILJIEKT YUeOHHMKOB MOXKET OBITh BBIJIaH 110
3afBIICHUIO POJHTENCH B CBA3M C YXYIIIEHHEM 3J0pOBBS OOy4aromerocs TNpu HaTHYUU
CBOOOTHBIX SK3EMILISIPOB B OMOIHOTEKE.

3.9. Ilepex Hauasom y4deOHOTO rojga OMONMMOTEKAPh BBIJACT YYEOHHKH HA KJIACC KIACCHBIM
pykoBoautensiMm 1-11 kmaccoB mo rpaduky, YTBEpKAEHHOMY IUPEKTOPOM IIKOJbI. Bbimaua
y4eOHOH JUTEepaTyphl KIACCHBIM PYKOBOIUTENSAM (ukcupyercs B «KHHUre BhIIauM yueOHUKOBY U
MOITBEPKTAETCS TTOAMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. Obyyaromuecs MKOJIBI MMOJy4ar0T YIeOHUKH U ydeOHbIe mocoOus u3 (oHaa OMOIHOTEKH Y
KJIACCHBIX PYKOBOJHWTENEH B Haudajge yueOHOro rojaa. Brigaua ydeOHUKOB M y4eOHBIX TOCOOMH
poauTensM 1-X kiaaccoB 1 oOydaromumces 2-9 kiaaccoB (PUKCUPYETCsl KIIACCHBIMU PYKOBOIAUTEISIMU
B «BesomMocTH BeIIauM U BO3BpaTa YUeOHUKOBY» M TIOATBEPIKIACTCS TMYHON MOAMUCHIO OJTHOTO U3
poauTenel oOydaromierocs B 1 kimacce, a Bo 2-11 kimaccax — TWYHON TOANMHUCHIO 00YJAIOIIETOCS.
«BemoMocTr BeITauM 1 BO3BpaTa yIeOHUKOBY XpaHATCS B OuOimoTteke. KilaccHble pyKoBOIUTEH
1-11 xmaccoB MpoOBOJAT Oeceny-MHCTPYKTaX OOYYaroIIMXCSl CBOEro Kiacca U HMX poJuTesen
(3aKOHHBIX TPEJICTABUTENICH) O MPABUJIAX MOJB30BAHMS YICOHUKAMH.

3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (IOJHKHUKH, BHOBH TPUOBIBIINE, a TaKKe JJIS
noarotoBkn kK OI'D m EI'D, Ha nerHee oOydeHWE) MOMY4arOT Y4eOHUKH y OuOIHMOTEKApS.
VYyeonuku s moaroroBku k OI'D m EI'D obOywaromumes 9-x u 11-X Ki1accoB W BHOBB
MPUOBIBIIMM BBIJAIOTCS TOJBKO TMPU HAIMYMKM HMX B OuOmuoreke. Brimada HeE0OXOIMMBIX
y4eOHUKOB Ha JIETHUH Meproj GUKCUPYETCS B YUTATEIbCKUX (OpMYyIpax Mo JINYHYIO MOAINUCH
00yJaronuxcs.

3.12. YaeOHuKHM MOTYT OBITh BBIJIAaHBI KaK HOBBIC, TAK U MCIIOJL30BaHHBIC paHee. B TeueHne oaHOM
Hezlenu o0yJaronmecs JODKHBI IPOCMOTPETh BCE YUEOHUKH U ydeOHble 10COOus, BbIAHHBIE UM B
JU4YHOE TNoJb3oBaHue. Ilpu oOHapykeHUM [ePEeKTOB, MELIAIOIIUX BOCHPUATHIO Y4EOHOTO
MaTepuaia (OTCYTCTBHS JMCTOB, IOPYM TEKCTa) OOydaroIMHCS WIM €ro poAUTENH (3aKOHHbIE
MPEACTABUTENM ) MOTYT OOPAaTUTHCS B OMOIMOTEKY JIJIsl 3aMEHBI €r0 IPYruM. Y YeOHUK MOXKET OBITh
3aMEHEH NpH ero Hajauuuu B ¢ponae Oudanoreku. I1o ncreueHnn ykazaHHOro Cpoka IPEeTeH3UH 110
BHEIIHEMY BUJY M KauecTBY y4yeOHUKa OMOIMOTEKOM He NMPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a
oOHapyxeHHble JAe(eKThl B CIaBa€MbIX y4yeOHHMKax HECeT TOT OOydyarolMics, KOTOpBIH HUMHU
10JIb30BAJICS.

3.13. B konme yuebHOro roja U mpu Iepexoje o0ydaromerocs B T€YeHHE Y4eOHOTO roja u3
IIKOJIbI B JPYTYI0 OO0pa30BaTelIbHYIO OpraHu3alvi0 y4eOHUKH, ydeOHble mnocolus, paboure
TeTpaaul U Y4eOHO-METOJMUYECKHE MaTepuallbl, HpPEJOCTaBIECHHbIE B JIMYHOE I10JIb30BAaHUE
oOyyaromuxcs, BO3BpAILlAlOTCs B OMONMOTEKY IIKOJbL. B ciyyae mopum wim yrepu yueOHHKA,
y4eOHOTo WiIN y4eOHO-METOJUUYECKOro MOCOOMs, MPEeIOCTaBICHHOr0 O0ydarolmeMycs B JIMYHOE
M0JIb30BaHKE, POJUTENHN (3aKOHHBIE MpeACTaBUTENN) 00s3aHbl BOBMECTUThH YIIEpO U BEPHYTH B
O6uOIMOTEKY HOBBIN yueOHUK.

3.14. OGyuaromuecs BBITYCKHBIX KJIACCOB MEpes MOJy4eHUEM JTOKyMEHTa 00 OKOHYAaHUH LIKOJIbI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (TI0 00XOTHOMY JTUCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE Y4€OHOIO ro/ia OCYILECTBIIAETCS M0 IpaduKy, COCTABICHHOMY
3aBeqyroule OMOMMOTEKOW U YTBEP)KICHHOMY JAUPEKTOpoM Iukosbl. Ilpuem ydeOHHMKOB
MIPOU3BOIUTCS:

« o1 oOyyaromuxcs 1 — 8, 10 ki1accoB - KIIACCHBIMU PYKOBOIUTEIISIMH;

« oT oOywaromuxcas 9 u 11 kmaccoB - 3aBenyrouieil OHOIMOTEKOW COBMECTHO C
KJIaCCHBIMM pykoBoauTensMu. KiaccHblif pykoBoautens obecneunBaer 100% sBKY
oOyyJaromuxcs co BCeMU YUeOHUKaMU B COOTBETCTBUH C TPAPHUKOM.

3.16. OOyuaromuecss 00s3aHBl cJaTh YYEOHHKM B IIKOJbHYIO OMOIMOTEKY B COCTOSIHUM,
COOTBETCTBYIOILIEM €MHBIM TPEOOBaHUAM IO UX HCIIOJIb30BAHUIO U COXPAHHOCTH.



4. BbiObITHE YUeOHHKOB U3 0U0JIM0TEe4YHOT0 hoHIa
4.1. Cpok uconb30BaHUs yuieOHHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOIMOTEKN POU3BOIUTCS MO MPUUHHAM:

*  BeTXOCTH ((pU3HUECKHUI U3HOC);

*  YCTapesIoCTH MO COJIEP/KaHUIO;

« yrepe (C yKa3zaHHEM KOHKPETHBIX OOCTOSTEILCTB yTEPH).
B akre o BbIOBITHH (PUKCHPYIOTCS CBeneHHsl 00 ydeOHMKax, MCKIIOYaeMBbIX TOJBKO MO OJHOM
pUYHHE.
4.3. Cnucanue y4eOHMKOB IPOBOIMTCS HE PEXE OJHOTO pasza B roj. Ha Kakaplil BUA CIIMCaHHS
(«Berxue», «YcrapeBiine 0 COAEPKaHUIO», « Y TEPSIHHbIE YUTATEISIMU») COCTABIISIETCS aKT B 2-X
AK3EeMILIsApaX, KOTOPBIA MOAMUCHIBAETCS KOMUCCUEN M YTBEPXKAAETCS AUPEKTOPOM IIKOJbL. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKE, APYroW mepemaeTcsl IMoJ PaclnucKy B OyXTralTepuio,
KOTOpasi MPOU3BOAMUT CIMCaHMe ¢ OajaHca HIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH Y4eOHUKOB.
CrincanHbple TO aKkTy Y4eOHHUKHM CHAIOTCS B COOTBETCTBYIOIIME OpraHHU3allii IO 3aroTOBKE
BTOPUYHOTO ChIpbsl. JIeHbIM OT cAauu y4€OHUKOB BHOCSITCSI HA PACUETHBINA CUET IIKOJIBI.
4.4. BpiObiTue y4eOHUKOB H3 (oHAa OHONMMOTEKH OQoOpMIIsIeTcs akTOM 00 HCKIIOYEHUU H
OTpaXkaeTcs B KHMI€ CyMMapHOro ydera, a TakKe B KapTOTeKe ydera yuyeOHHKOB. BpiObiTHE
y4eOHBIX MaTEpHUaJIOB BPEMEHHOTO XpaHEHUs POU3BOIUTCS B KOHIIE KAJIEHJAPHOIO roJia Mo aKkTy
C YKa3aHHEM MPUYHMHBI: «MaTEepPHaJl BpEMEHHOTO XPaHEHUSD).
4.5. AKTHI Ha cnHcaHHe Y4eOHUMKOB BU3HMPYIOTCA WIEHAMU KOMHUCCHM IO COXPaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKIAIOTCS JUPEKTOPOM LIKOJIBI.
4.6. CrucaHHple 10 akTy Yy4YeOHHKM MOTYT OBITh WCIIONB30BAHBI JUISI W3TOTOBIICHHS
TUIAKTUYECKOTO MaTepuaia, JUlsl pecTaBpallMOHHBIX pabOT WM IMEpelaroTcsl OpraHu3alusM Mo
3aroToBKEe BTOPCHIpbs. YacTh y4eOHMKOB, HAXOMALIUXCA B YJOBJIETBOPUTEIHLHOM COCTOSTHUH,
IIOCJIE CIIMCAaHUs MOKET BblJaBaThcs 0O0ydarolmMMes AJs MOJArOTOBKH K 9K3aMeHaM, MepelaBaThCs
B yueOHbIE KaOWHEThI WJIH UCTIOJIB30BaHbI JJI1 PEMOHTA IPYTUX YYCOHUKOB.
4.7. XpaHeHue CIIMCAaHHBIX YI€OHUKOB BMECTE C JCHCTBYIOIIMMH 3aIPEIIacTCs.

5. YyeT UTOroB JABU:KeHUsI O0UOJIM0TEedHOro hoHaa

5.1. Utorn nmxeHus: GOHAOB MOABOMATCS B KHUTE CyMMapHOTO ydeTra OnOmmoreuHoro GoHma
(WM IpyroM perucTpe CyMMapHOTO yd4eTa, NMPUHATOM B OMOIMOTEKE) Ha OCHOBAHHH JIaHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJICHUU U BBIOBITUH JOKYMEHTOB.

5.2. VtoroBbie NaHHbIE MMEIOT YEThIpE 00s3aTeNbHBIX IMOKa3aTels: COCTOSUI0 HAa HAdajo Toa,
MOCTYITHJIO 3a TOJI, BBIOBLIO 32 TOJI, COCTOWT Ha KOHEI[ roja. MIToroBeie NaHHBIE MO 3JEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM IMPEACTABJISIOTCA CICIYIOUIMMH ITOKa3aTeSIMU  YUYETHBIX
EAVHUIL: COCTOSUIO Ha HA4aJlo roja, 0(opMIICHO B JOCTYI B T€UEHHE T'0JIa, AOCTYI MPEKpaIleH B
TeYeHHeE To1a, COCTOMUT Ha KOHEI Iroja.

6. [IpoBepka HAINYMA JOKYMEHTOB OMOIMOTE4YHOr0 (hpoHa
6.1. O6s3arenbHas HHBEHTApU3alKs IPOBOJUTCS B CIEAYIOIUX CAydasX:
* IIPU CMEHE MaTepHaIbHO OTBETCTBEHHOTO JINIIA;
*  TIpU BBISBJICHHH (DAKTOB XHUILEHUS MM TOPYU JOKYMEHTOB;
* B Cllydae CTUXUHHOTO OCICTBHS, MOKapa WIM APYIHX YpEe3BBIYAWHBIX CHTYaIHH,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIIOBUSAMU;
« 1pu nepenade poHaa OMOIMOTEKH UM €€ YaCTH B apeHYy;
* IIpH peopraHu3aliy 1 JUKBUJALUN OUOITHOTEKH.
Jlnist mpoBesieHHsI MPOBEPOK TUPEKTOPOM 00pa30BaTeNIbHOW OpraHM3allii Ha3HAYaeTCsl KOMHUCCHUS,
B COCTaB KOMUCCHH JIOJDKEH BXOJAUTH NMPEICTABUTENb OyXTalTepUH.
6.2. IIpoBepka (hoH/1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHIAa WM €r0 YacTH 3aBEpIIACTCS COCTaBJICHHMEM aKTa O pe3ysbTaTax
MIPOBECHUS MPOBEPKH HATUYUS JOKYMEHTOB y4yeOHOTO ()OHJA U MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHOW mpuunHe. B akTe QukcupyroTcs cBeieHus o
KOJIMYECTBE:
*  JIOKYMEHTOB yueOHOTro (hOHJa MO JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMEIOIINUXCS B HAIMYUH;
*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUYHOM (DOH[E 110 HEYCTAHOBJICHHOM MPUYHHE.



B akre Taxke ykasplBalOTCSI HOMEp M JlaTa akTa O MPOBEACHUU NIPEIbIIYIIEH MpPOBEpKU. AKT ¢
MPWIOKEHUEM  CIMCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOW IPHUYUHE,
MIOATNNCHIBAETCS MPEeACEaaTeNIeM U YIeHaMU KOMUCCUU U YTBEPKAAECTCS TUPEKTOPOM ILIKOJIBI.

6.4. Ilpu BbIsBICHMM B Tpollecce TMNPOBEPKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHS BHUHOBHBIX JIMII YOBITKM TI0 HEJOCTAauy€ CHHCHIBAIOTCA B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. le10n1pOM3BOACTBO B OPraHu3anuu yuera 6udauoreqnoro ¢ponaa
7.1. Opranm3arnusi paboOThI C TOKyMEHTaMHU 10 y4eTy OuOIrmoTeyHoro (poHAa OCYIIECTBISETCS 110
IIpaBUJIaM BEJICHUS J1E€JI0NPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4Y€T, IOMJIEKAT TOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTBHI CTpOroi ordetHocTH. [locTOsSIHHO, MO JMKBHOANMU OWOITHMOTEKH,
XpaHATCS PErUCTPhl UHAUBUAYAJIBHOTO U CYMMAapHOIO y4deTa JOKYMEHTOB OnOinoTeuHoro (onaa
(perucTpalMOHHBIC KHUTH, HHBEHTAPHbIE KHUTM, KHUTH CYMMapHOTO YydYeTa, YUYeTHBIH KaTaior u
KaTaJioTH).
7.3. B coOTBeTCTBMM C TIpaBWIAMH OpPTraHM3AlMU TOCYJAPCTBEHHOTO apXUBHOTO JieNa
YCTaHABIMBAIOTCA CJENYIOIIME CPOKM XpaHEHUs JOKYMEHTOB, OOECIEeUMBAIOIIUX Y4eT H
COXPAaHHOCTh ()OH/IOB:
*  COINpPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIagHble, CU€Ta, OMHCH, CIUCKM Ha MOCTYIMAIOIIYIO
nuTeparypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JHUTEPATYpPy, MOIYUEHHYIO OecIyiaTHO WM 0e3 COMpPOBOJUTENIbHBIX
JIOKYMEHTOB, — 3 roja;
* KHWIa y4eTa JUTEPATYpPbl, YTEPSHHOW YATATEISAMU U NIPUHATON B3aMeEH, — 3 roJa;
* aKThl Ha CHHCAaHUE KHUT W TEPUOJUYECKUX HW3JaHW, y4YeTHbIE KapTOYKH, KHWKHBIC
hopmymsIpBl CIMCAaHHBIX U3MaHuk — 10 JeT.
7.4. Tlo wucTeyeHMH CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHI MOJJIekKAT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo oxoHYaHUsI OYEpETHOW MPOBEpPKH (HOHIA XPAHATCSA AKThl O pe3yabTaTax IMPOBEICHUS
MIPOBEPKH HAJTUYHS TOKYMEHTOB OMOIMOTEeYHOTO (POoH A,

8. ObecneyeHne COXPAHHOCTH OMOJIMOTEYHOT0 (POH/IA IIKOJIbHBIX YUeOHUKOB
8.1. Coxpannoctb ¢oHma obOecreyrMBaeTCsl CO3AAHUEM ONTHUMAIbHBIX YCIOBUH XpaHEHUS U
UCIO0JIb30BaHUS YYEOHUKOB, a TAK)K€ OXPaHOU UX OT MOPYH U XUILIEHUH.
8.2. XpaHeHune y4eOHHMKOB OCYIIECTBIIAETCS COTJIACHO JAEUCTBYIOIIMM MHCTpyKIusSIM MO OXpaHe
TpyJa U MoXapHOH 0€301aCHOCTH.
8.3. ®oHj yueOHUKOB PacCoJiaraeTcs U yYUTHIBACTCS OTJIEIBHO OT OCHOBHOTO (hOH[IA.
8.4. OTBETCTBEHHOCTh 3a OpraHM3alMI0 COXpaHHOCTH (oHJIA YYeOHUKOB BO3JIAraeTcs Ha
JUPEKTOPA MIKOJIBI U 3aBEAYIONIEr0 OUOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSTHHE M COXPAaHHOCThH BBIIAHHBIX YYEOHHKOB B TEUYEHHE y4EeOHOTO
roga Hecyr oOydarouiuecs, MoJib3yromuecss 3TUM (GoHaoM. OHM ke, IpU HEO0OXOAMMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.
8.6. B cnywae yrepu unu mopyu yd4eOHUKA POJIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HAHECEHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIATEIIbCTBOM.
8.7. B nensax KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHHKOB OOydaromumMucs 2 pa3a B roj (ceHTs0pb u
arpenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE pEilibl MO MPOBEPKE COCTOSHUS YYEOHHMKOB.
CBezieHus 0 pe3ylbTaTax peija J0BOIATCS 0 KIACCHOTO PYKOBOAUTENS, IPU HEOOXOJUMOCTH JI0
3aByua 1o YBP. Ilo pe3ynbraram npoBepKH COCTaBIAETCS aKT.
8.8. Kpurepuu no mpoBepke COCTOSIHUS y4eOHUKOB:

*  HaJIWYME 3aIIUCH O MPUHAJJICKHOCTH yueOHHKa 00ydaromemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COrTIACHO PACHHCAHUIO YPOKOB);

«  HaJn4Me o0JN0KEK Ha yUeOHUKAX;

« BHEIIHWH BHUJ yueOHUKaA (OTCYTCTBHE TPs3HU, HAJMUCEH, TOMATOCTEH, TOPE30B, PBAHbBIX

CTpaHMII, HOBPEXKICHUI NEeperiéTOB B yueOHHUKAX);
« qus 1 —4 xnaccoB - HATMYUE 3aKIIAJI0K.

9. lIpaBujia noJb30BaHUA YUYeOHUKAMU IS 00Y4YaIOLIUXCS U poauTeeii



9.1. O0yuarouiecs UMEIOT NPaBO MOJIy4YaTh YYeOHHKH, MPETyCMOTPEHHBIE 00pa3oBaTEIbHBIMHU
porpaMMamMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (hoHIa OMOIMOTEKH OECTIaTHO.

9.2. Y4yeOHUKHM BBIIAIOTCS O0YYarOIMMCSI CPOKOM Ha OJMH TOJ], HE3aBUCUMO OT TOTO, Ha KaKoi
CpOK OOy4eHHs OHHM pacCuMTaHbl, 0e3 IpaBa Mepegauyd M Mpoaaxu. Bo3Bpar yueOHHKOB
rapaHTUPYETCs POAUTEISIMH (3aKOHHBIMH MTPEJICTABUTEISIMU).

9.3. YueOHHMKM MOTYT OBITh BBIJAHBI KaKk HOBbIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiembl
HEXBATKM YYEOHUKOB pEHIaroTCs 4epe3 OOMEHHO-pe3epBHBIA (OHJ IIKOJI paiioHa (00JacTHOTO
LICHTPA).

9.4. OOGyyaromyecs JOJDKHBI MOJNMCATh KaXIbl Y4€OHHK, TOJYYSHHBIH U3 (DOHIA IIKOJIBHOM
oubmmotexu (y4eOHbBIN 101, haMHIIHS, UM, KJIacc).

9.5. YueOHUK JOHKEH UMETh JOTIOHHUTEIBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHMKaxX HeNb3s MHUCATh, PUCOBATh, 3arM0AaTh U BBIPHIBATH CTPAHUIIBI U T.I.

9.7. OOywaromuecst 00s3aHBI BO3BpAIlaTh MIKOJbHbIE YYEOHHKH B ONPSATHOM BHIE, IO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH JOJHKHBI BO3BpAIaThCsl B OMOIUOTEKY B YCTAHOBIICHHBIC CPOKH B KOHIIE YI€OHOTO
roja, 70 JISTHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kmaccoB) o0si3aHBI pacCUUTATHCS C OMOIMOTEKOW MO MCTEYSHHH CpPOKa
00y4eHwUs (10 MOJTy4eHHsI aTTeCTara).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUCHUE YIEOHOTO T0/a, 00sS3aHbI caTh YIeOHUKH Tiepe]
MOJTy4YeHHUEM JIOKYMEHTOB.

9.11. B cimyyae mop4u WM yTepy YISOHUKOB 00ydJaromuecss 00si3aHbl BO3MECTUTh MX HOBBIMH HITH
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIONTUM OUOTMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuaromiecsi, Tak 1 UX pOJAUTENH (3aKOHHBIE MPEICTaBUTENH).

10. TpeGoBaHusl K MCIIOJIHL30BAHUIO H 00€CTIEYEHHI0 COXPAHHOCTH Y4eOHUKOB

10.1. OGyuarouuecs 00s13aHbI OEPEKHO OTHOCUTHCS K ydeOHHKAM, HE JIOTYCKAaTh MX 3arpsi3HEHUS
Y TIOPYH, PUBOIINX K TIOTepe HHPOPMAITNH, YXYIIAIONINX yI000UYUTaeMOCTh, YCIIOBUS YTCHHSI
(ToTepst 2IeMEHTOB HM300paKeHUs, NATHA, [ApalvHbl, OTCYTCTBUE OJHOW WM OoJiee CTpaHUII,
CKJICMBaHUE CTPAHHII M TIOBPESKICHUE TEKCTa WM WILTIOCTPAIMI TPU PACKPBITUH, JehopMalus,
MOTPEMAaHHOCTh OJI0KA WK TIepeTieTa).

10.2. Ilpu wucnosp30BaHUM ydeOHWKA NEPBOTO T0Ja, OH JIOJDKEH OBITh CIaH B IIIKOJIBHYIO
OMOJIIMOTEKY B OTJIWUYHOM COCTOSIHUH: YHUCTBIM, IIeNbIM, O€3 TMOBPESKICHUH M TOTEPTOCTEH
KOpeIIKa, yIJIoB Neperuiera, 6e3 oTphiBa neperviera ot Ooka.

10.3. Ilpu ucnoyib30BaHNM YUeOHHKA BTOPOTO-TPETHETO IOJ1a, OH JOJDKEH OBITh CaH B IIKOJBHYIO
OMOIIMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, IEJIbIM, JOIYCKAlOTCS HE3HAYHTEIbHbIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH MEPerieTa, KOPEmoK (HO HE MOPBaH).
10.4. Tlpu wucnoyib30BaHUHM Y4eOHHMKA YETHIPEX-IATH JIET, OH JOJDKEH OBITh CJaH B IIKOJIbHYIO
OUOJIMOTEKY B YIOBJICTBOPHUTEIILHOM COCTOSIHMH, MPUTOJIHBIM JIUISl TATBHEHIIIEr0 UCIIOJIb30BaHUS:
YHCTBIM, JOMYCKAeTCsl HaIpbIB Kopemika (He Oojee 1 cM. OT Kpas) M Ieperviera B MECTE €ro
COCIIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHUM y4eOHHMKA LIECTH JIeT U Oojiee, OH JOJDKEH OBITh CAAH B IIKOJBHYIO
OUOJIMOTEKY B YAOBJICTBOPUTEIILHOM COCTOSIHUH, MPUTOJIHBIM JIJISl IATBHEHIIIEr0 UCIIOJIb30BaAHUS:
YHCTHIM, JIOMYCKaeTCsi HaJApBIB Kopelika (He O0onee 2-3 ¢cM OT Kpasi) M IMeperieTa B MecTe €ro
COEJIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHHsI JOIDKHBI ObITh aKKYPAaTHO CKJIEEHBI MPO3pavyHOil Oymaroii, 1100 MIMPOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTe/IbHOM JeATeIbHOCTH

11.1. /lupexTop WIKOJIBI HECET OTBETCTBEHHOCTb 3a OPraHU3alMi0 paboThl 10 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOro (OHAA MIKOJBHBIX Y4EOHUKOB, oOecredeHue OO0yJarouuxcs
yuyeOHUKaMH, Y4eOHBIMH TOCOOMSMH, Yy4eOHO-METOJUYECKUMHU MaTepHuajaMu, CpeACTBaMU
00Oy4eHHUs1 U BOCITUTAHUSI.

11.2. 3amecturens IUpEKTOpa IIKOJBI MO Yy4eOHO-BOCHHUTATENbHOM paboTe omnpeaenser
NOTPEOHOCTh IIKOJbI B YU€OHHMKAX, COOTBETCTBYIOIIMX MpOrpaMmaM OOYUYeHHMsI, OCYILECTBIISIOT
KOHTPOJIb 32 MHCIIOJb30BAHUEM IE€JarorH4ecKuMU pabOTHUKaMHU B XoJie 00pa3oBaTeilbHOU
JEATEIbHOCTH Y4eOHUKOB, YUEOHBIX TOCOOMH U y4eOHO-METOJAWYECKUX MAaTepualoB B



COOTBETCTBUU CO CIIMCKOM, OIPENEIECHHBIM IIKOJIOW, COBMECTHO C YYUTEISIMU U 3aBEIyIOIIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 32 BBIOJHEHUEM OOYyJaromuXcsl eAMHBIX TPeOOBaHUI 110
WCTIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHble pPyKOBOIMTENIM HECYT OTBETCTBEHHOCTb 3a BOCIHTAaHHE Yy OOYyJaromuxcs
Oepe’KHOTO OTHOIICHUS K y4eOHOW KHHUre, 3a COCTOSHHE YYEOHMKOB M Y4eOHBIX MOCOOMI
oOyJaromuxcss CBOEro Kilacca B TEUYEHHE YYEOHOTro To/a, CBOEBPEMEHHYIO BbInady (caady)
Y4eOHHUKOB, YYEHBIX M Y4eOHO-METOJMUYECKHMX MNOCOOMH B OWMOMMOTEKY B COOTBETCTBHU C
rpaduKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBIL.

11.4. 3aBenyromuii 6MOIMOTEKONM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MHPOpMALUH 00
00eCTIeYeHHOCTH yYeOHHKaMH, y4eOHBIMU MOCOOMSIMH M Y4eOHO-METOJHUECKUMH MaTephallaMu
o0yJaromuxcs MKOJbI, 32 OPraHU3anio paboThl OMOIMOTEKH MO BBIJAY€ U BO3BpPATy YUCOHHUKOB,
Y4eOHBIX MOCOOMH W Y4eOHO-METOIMYECKUX MATEPHAIOB OOYYAIOIIMMHKCS, 32 COXPAaHHOCTh
O6ubmmoTeyHOro PoHI1a YUeOHOM JTUTEPATYPHI.

11.5. Ponmurtenu (3aKOHHBIE TIPEICTABUTENN) OOYUYAIOMIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYEHHBIX YU€OHUKOB, y4€OHBIX TOCOOMH U y4eOHO-METOAUYECKUX MAaTEPUAIIOB U
BO3MEMIAIOT UX YTPATy WIH MOPUYy OMOINOTEKE IIKOJIBI.

11.6. OOyuatomiriecss HeCyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YU4€OHHMKOB, YY€OHBIX NOCOOWH U
y4e0HO-METOAMYECKUX MATEPHAIIOB, MOIYYEHHBIX U3 (OH/A IIKOIbHONH OMOIHOTEKH.

12. 3ak/r0uHTeIbHbIE TTOJ0KEHHUSI

12.1. Hacrosimee [lonokeHne o mMIKOJIBHOM OHONMMOTEYHOM (OHAE, TOpsIKe ero (GopMUpOBaHWS,
ydeTa, UCITOJIb30BaHMS U 00SCIICUCHUST COXPAHHOCTH SIBJIICTCS JIOKATbHBIM HOPMATHBHBIM aKTOM,
npuHUMaeTcs Ha [legarormdeckoM coBeTe IIKOJBI U yTBEPIKIAeTCs (JIMOO BBOJIUTCS B JICHCTBUEC)
MPUKA30M JUPEKTOPA OpraHU3AINH, OCYIIECTBISIONICH 00pa30BaTEIbHYIO NEATEIbHOCTD.

12.2. Bce usMmeHeHHs W JOTOJHEHUS, BHOCUMBIE B Hactosumiee [lomoxxenue, ohopmIISIOTCS B
MUCbMEHHOW (opMe B COOTBETCTBHMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenune o OubmmoTeuHoMm ¢oHAEe 00pa3oBaTEIBPHONW OpraHU3alUM TPUHUMAETCS Ha
HeompeeNeHHbli cpok. M3Menenuss u nononHeHus K IlojokeHuio mpuHUMaloTCs B TOPSAKE,
npeaycMoTpeHHoMm 11.12.1. nacrosiero [Tomoxenust.

12.4. Tlocne npunsatus IlonoxeHus (UaW HU3MEHEHWH W JIOMOJIHEHHH OTAEIBHBIX TMYHKTOB H
pa3esioB) B HOBOM peNaKMy IpeablIylias peJakiys aBTOMaTUYECKU YTPAuYuBaeT CHITY.
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